




Address Matej Bel University
Faculty of Economics
Tajovského 10
975 90 Banská Bystrica - Slovakia

Erasmus Code
SK BANSKA01

University Institutional Coordinator
Mr. Igor Kosír.

Faculty Institutional Coordinator
Mrs. Vanda Maráková

Contact Person
Mrs. Alena Halusková

Office Hours
Weekdays except wed. 9:00 – 12:00 

Tel. 00421 – 48 – 446 21 97
Fax. 00421 – 48 – 446 20 01
E-mail alena.haluskova@umb.sk

Language Requirements
Good level of English or French or 
German and certificate of 
achievement of the B2 level in 
conformity with the CEFRL

Enrolment / Admission
The students are asked to fill in the 
Application Form, the Learning Agreement 
and the Accommodation Form and 
send it to International Relations Office. All 
documents are in disposition at our web
site. See ef.umb.sk > Studies. 

Academic Calendar
Winter semester

Lectures 17/09/2012 – 14/12/2012
Exams Period 02/01/2013 – 02/02/2013

Summer semester
Lectures 04/02/2013 – 03/05/2013
Exams Period 06/05/2013 – 08/06/2013

Application documents 
Application Form should be sent to the 
International Relations Office to the contact
person. Accepted students will be contacted
and will receive an acceptation letter.

Accommodation Form should be sent with
the Application Form until the listed
deadlines.

Learning Agreement should be sent signed
by student and sending University at least
one week before the semester starts.

Application Deadlines
15 July 2012 (winter semester)
15 November 2012 (summer semester)

Accomodation Deadlines
15 July 2012 (winter semester)
15 November 2012 (summer semester)
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By plane

Students should fly to the M. R. Stefánik Airport in Bratislava or 
use Vienna Airport which is located 45 km from Bratislava and 
than use bus connection to Banská Bystrica with eventual 
change in Bratislava. The price for the buss from Bratislava to 
Banská Bystrica is approximately 10,00 EUR (Wien - Banská 
Bystrica app. 10 EUR too).

By train 

The main station in Bratislava is connected with the railroad 
network of all neighbouring countries and also with Banská 
Bystrica. More information and timetable is available at: 
www.slovakrail.sk

By bus

You can come to Slovakia by bus from all over the Europe. All 
buses arrive at the Main Bus Station Mlynské Nivy in Bratislava, 
some of the international bus connections continue to other 
Slovak cities Banská Bystrica including. More information and 
timetable is available at the web-site: www.cp.sk, or 
www.studentagency.cz.

By Car

For arriving by car is necessary to have an international driving 
licence and international motor insurance. Safety belts and 
lighting all the time (day and night all over the year) are 
compulsory. For the highways, the automobile has to have a toll 
sticker. There are different types of different prices available at 
border crossings and filing stations. 

Local transport

To get to the student hostel from the bus or train station in 
Banská Bystrica students should use bus number 34 or take a 
taxi. There are several taxi companies usually situated in the 
station or in the centre, so they are easy to find.

The price for one way in the local bus is 0,70 EUR and for the 
student 0,40 EUR. Tickets are available at the bus driver. With 
ISIC card it is 0,25 EUR.
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Banska Bystrica (population 81,281) lies in the north-west of 
the region of Banská Bystrica and the westernmost edge of 
Horehronie. Banská Bystrica is the town of the University of 
Matej Bel and the Art Academy. The wonderful natural 
environs of the town offer numerous and attractive 
opportunities for leisure.

Although the land next to the meander of the Hron river 
is rather limited for Banská Bystrica of today, in Middle 
Ages it was an ideal area for founding a prosperous town. 
Two important trade routes crossed here. Moreover the environs 
were rich in ores. The main source of income of the medieval town 
was mining. Banská Bystrica was member of the exclusive trio of the 
richest central Slovakian mining towns.

The economic structure of Banská Bystrica changed in the 18th 
century. Extraction of copper ore was replaced by extraction and processing of iron and the riches of 
forests surrounding the town were more intensively exploited. In the mid-20th century, the town 
entered the history when in August 1944 became the centre of the Slovak National Uprising. The 
second largest insurrection against the German Nazi regime following the Yugoslav partisan war took 
place here.

The Monument to the SNP and the open-air museum situated in the park near the town centre 
commemorate these events. The second half of the 20th century brought great changes for Banská 
Bystrica. It expanded to a modern central Slovakian metropolis and became the sixth biggest town of 
Slovakia.

The buildings in the historic centre are the parts of the Town Monument Reserve. The pride of Banská 
Bystrica is its central Námestie SNP square rebuilt into a throbbing pedestrian zone with an original 
charm and atmosphere. The multicoloured area of the square can be best admired from the slender 
Hodinová veza tower (The Clock Tower). It was built in 1552 as part of the town prison. The most 
beautiful building of the southern row of the square is Thurzov dom (Thurzos House). Today Thurzos 
House is the seat of Stredoslovenské múzeum (Museum of Middle Slovakia).

Several old buildings on the Námestie Stefana Moyzesa square formed once the town castle. The 
original appearance of the castle disappeared by removal of a substantial part of town walls. Only a 
quarter of the original town walls and three bastions of the original four survive.

The dominant architecture of the square is now the former Barbican with a tower. The parish church of 
the Virgin Mary was started as early as 1255. In the interior, apart from other gems, the Late Gothic 
wing altar of St. Barbara from 1509 fashioned in the workshop of Majster Pavol of Levoca can be 
admired.

Another castle church consecrated to the Holy Cross was built next to the northern walls of castle 
fortifications in 1492. The Late Gothic Matejov dom house was built in 1479 as a slender five-storied 
house squeezed inside the Banícka bastion. The building of Stará radnica (Old Town Hall) with a tower 
also called Praetorium was built in 1500. A historical train called Pretórium shuttles downtown - it is an 
ideal way how the visitors can view the historical sights of the town.
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Each incoming student can be accommodated in 
University’s Students Dormitory. The 
accommodation is provided mostly in hostel 
SD3, Tajovského 51. We do not mediate the 
privat rooms if you decide not to stay at 
university dormitory. 

Incoming students having chosen the 
dormitory will be accommodated in 1- or 3- 
bed rooms furnished with sheets and blankets, 
wardrobes, tables, chairs and shelves, and each room 
has a balcony. 1 and 3 bed rooms are combined into single 
cell (flat) with a shared shower and toilet, small hall with 
shelf for shoes, hangers and small mirror. On each floor are 
4 cells (8 rooms). There is a kitchen at each floor.

Kitchen equipment: a small cooking stove, one 
fridge, water sink, table with 4 chairs and cupboard. There are no other appliances, dishes or 
cutlery. Everything needs to be brought by students. If students bring some electrical appliances, they 
have to pay a small month fee for each one.

Accommodation form

On the Accommodation form students suggest the type of the room (single, double or three-bed room) as 
they wish to live during their student mobility. Matej Bel University reserves the right to change 
suggested type of the room in the case of the absence of free rooms. 

Costs

Accommodation costs are to be paied together during first days of mobility for the whole period of 
academic semester. For the single room it is about 61 EUR /for one month, for three-bed room it is about 
54 / for one month. For the registration it is necessary to have a passport or ID card, 2 photos and the 
acceptation letter.

Accommodation for guests

Every student in a dormitory is permitted to accommodate a guest in his/her room every 2nd week for 2 
days (together 4 days per month). It is necessary to write a request for accommodation of the guest until 9 
o’clock on the arriving day the latest (if they are coming during weekend, it is necessary on Friday the 
latest). If you stay in a 3-bed room, your roommates must sign the form also. Payment for 
accommodation must be paid at the reception when the guest arrives.

Computer Rooms and Internet

Internet connection is available in every student hostels and faculties. In the Faculty of Economics there 
are several computer rooms with free access to the internet for all students that can be used in the case if 
there is no lecture. There are also computers on the halls, which are available non-stop. Students can use 
own notebooks for the cable internet connection in two rooms in the 2nd and 3rd floor of the new 
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building (they need to have own cable). There is also 
wireless connection to the internet in the whole 
building of the faculty. 
In Student Hostel in the communal halls there are 
computers with access to the internet. And there 
is a cable connection to internet in rooms and 
wireless connection at the common places. 

Social behaviour

Students should keep their room clean and 
tidy. The furniture in rooms and communal halls 

can not be removed or damaged. It is forbidden to 
keep any animals in the room.  In all premises of dormitory is 
non-smoking and non-alcohol policy. It is not permitted to 
let the other person stay in the room without the agreement 
of hostel’s contact person. Students are also responsible for 
any damage or costs caused by persons they have invited. 
The absolute silence is after 22:00.

Sanctions

Any damage of the room or the communal place is paid by students. Director of the hostels, dean of the 
faculty or rector of the University can sanction students by warring, cancellation or informing the sending 
University.

Other services: 
- borrowing a rug : 1,66 EUR for the whole period.
- laundry - Student Hostel SD 3 has coin washing-machine that is available 

non-stop. It is working with 0,50 EUR coins (one washing usually costs 1 – 1,50 EUR). It is 
possible to dry clothes there. Iron is not available. It is also possible to let wash the clothes 
in the centre of the town, in the Europa Shopping Centre or in Tesco.

Canteen

Incoming students can take meals in University’s Student Canteen SJ 1, Student 
Canteen SJ 2 and Student Canteen SJ 3. If you want to use the Uni canteen, 
you have to have either canteen card or student ISIC card with electronic 
chip.

Activation of card for canteen use
1. Card has to be activated in the canteen office in SD1 

building (opposite to your dormitory). Activation takes 24 hours. 
2. You can charge money on it the next day in the same office. 

Do not forget to ask for your user name and password if you want to order 
meal online.
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Legalization of Stay for non-EU students

BEFORE ARRIVAL

Each student from non EU  should possess 
the Schengen or National visa and 
Temporary Residence Permit. 

There are two possibilities how to 
apply for the residence permit:

1. A foreigner has to submit the application for 
granting the permanent residence in person, 
abroad, at the representative office of the Slovak 
Republic in that country, which issued his/her 
passport, or at such office in the country of his/her 
permanent residence. (If there is no representative 
office of the Slovak Republic, he/she has to submit 
the application at a foreign mission determined by 
the Ministry of Foreign Affairs of the Slovak 
Republic.)

A foreigner need enclose to the application:
- a travel document, valid for at least 3 months after 
the completion of the study period in the host 
country, 
- a document on the purpose of stay (Letter of 
Acceptance/Invitation Letter),
- confirmation on his/her blamelessness (so called 
Criminal Record), 
- a document on provision of accommodation, 
health insurance and financial coverage of residence 
for a period of one year, 
- 2 photographs (3 x 3,5 cm) showing his/her current 
visage .

The police section decides on the application for 
granting permit for temporary stay within 90 days 
following the submission of the application (the first 
day is the day of the reception of the application at 
the Police Office). The police section may renew or 
cancel the permit for temporary stay, or it just 
expires according to the Act. 

The permit for temporary stay is bound to one 
purpose. If a foreigner intends to carry out a different 
activity that for the permit for temporary stay was 
granted he/she has to submit a new application for 

granting of temporary stay.

2. Foreigners coming to Slovakia for the purpose of 
the activities in the framework of Erasmus 
programme may apply for granting the permanent 
residence also at the appropriate Foreign Police 
Office in the Slovak Republic. 

A foreigner need enclose to the application:
- Travel document, valid for at least 3 months after 
the completion of the study period in the host 
country,
- Document on the purpose of stay (Letter of 
Acceptance/Invitation Letter),
- Confirmation on his/her blamelessness (so called 
Criminal Record), 
-  Document on provision of accommodation, 
- Health insurance and financial coverage of 
residence for a period of one year,
- Three photographs (3 x 3,5 cm) showing his/her 
current visage.

AFTER ARRIVAL

Each student from non EU  should

1. register at Foreigner´s Police Office (FPO) in 
Slovakia in 3 working days after arrival, 
2. apply for the Temporary Residence Permit (TRP) 
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30 days before the expiry date of his/her VISA or 
within 60 days after crossing the Slovak border 
(however they should do it as soon as possible, 
within the first 3 weeks),

3. take a Medical Examination in a Department of 
foreign diseases in no longer than 30 days from 
receiving the TRP. Students will receive help from 
faculty coordinators and buddies to manage these 
obligations after arrival.

1. Registration at the Foreign Police Office

Student need to go to this office with passport and 
sign a paper about arrival to Slovakia. This can be 
done in any Foreign Police Office (FPO) in every 
city. This must be done within 3 working days after 
arrival. The sooner, the better. 

2. Application for the Temporary Residence Permit

Temporary residence permit is a document that 
allows a foreign student to stay and study in 
Slovakia after his/her VISA permit expires. It is 
necessary, even if student owns special or 
diplomatic passport. To receive this document, the 
student must hand in a few documents from 
different offices and pay a fee.

- Documents that student must obtain in home 
country before arrival:
- Passport must be valid for at least 3 months after 
study in Slovakia ends
- Confirmation of a grant, e.g. Erasmus grant, from 
his/her sending University (or another institution) *
- Nomination to study at Matej Bel University from 
student sending University *
- Criminal Record document from student home 
country, if student stayed in some EU country in last 
3 years, the Criminal Record from this country is 
also required *. Criminal record has to be 
certificated by Apostille or by higher legal authority.

Documents that student obtains in Slovakia:
- Confirmation of the study at Matej Bel University 
given by coordinator in Matej Bel University

- Confirmation about the accommodation in 

Slovakia given by dormitory manager (or manager 
of apartment if you find your own accommodation)
- Application form for Permanent residence permit 
obtained in FPO **

Documents that student can obtain in his/her 
home country or Slovakia:
- 2 passport photos (3 x 3.5 cm)
- European Health Insurance Card or Certificate *

-------------
* Document must have certified translation into 
Slovak language 
** Better to take this form when you go to FPO to 
register for the first time and fill it at home, 
because it is quite lenghty.

3. Medical Examination

Students from non EU countries need to take a 
health examination in the Department of foreign 
diseases at the Faculty hospital in Martin (63 km 
from Banská Bystrica). 
The date of the examination will be managed by a 
faculty coordinator in Matej Bel University 1 or 2 
weeks after arrival of foreign students to Slovakia.

Legalization of Stay for EU country

Students from EU countries do not need to have 
the temporary residence permit or another 
permission to study in Slovakia. They are however 
obliged to apply for registration of their stay in 
Slovakia if they stay in the country for more than 
90 days. The deadline is 10 days after this period, 
this means 100 days after arrival in Slovakia. But it 
is possible to do the registration sooner, so we 
recommend you to do it as soon as possible.

The documents needed for registration :
- Confirmation of the study at Matej Bel University 
given by coordinator in Matej Bel University
- Confirmation about the accommodation in 
Slovakia given by the dormitory manager (or 
manager of apartment if you find your own 
accommodation)
- Application form for Permanent residence permit 
obtained in Foreigner´s Police Office
- 2 passport photos (3 x 3.5 cm)
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Foreigner's Police Office
Cudzinecká polícia, Stefánikovo nábrezie 7, 974 01 Banska Bystrica. Tel.: 0961 603 230

Office hours

Monday 7:30-12:00 12:30-15:00
Tuesday only to issue a document scanning and biometric data of persons
Wednesday 7:30-12:00 12:30-17:30
Friday 7:30-12:00

Directions: FBO is located at the corner of Kapitulská street (street where is Kapitol Pub) and 
Stefánikovo nábrezie (main road in BB). You can take bus 34 there (third stop from Faculty of Economics). 
Or you can walk there easily from the main square. Go up to the end of the square, turn to the right round 
the church with two towers, down Kapitulská street. You will see the SNP museum with tanks at the left, 
but you need to continue to the main road with many cars. In the end of the street turn left and there is a 
green old bulding – that is FPO.

Post Office
Posta Banská Bystrica 1, Horná 1, 974 01 BB, tel.: 048-432-6255

Monday – Tuesday: 8:00 – 19:00
Saturday: 8:00 – 12:00
Sunday: Closed

Directions: This post office is next to the city centre in Horna street next to Barbakan Restaurant. When 
you get to the centre, you will not go down to EUROPA SC, but the opposite way where the churches are. 
You will see in distance yellow yellow-gray building (the post office).

Certified Translation from English to Slovak
Agency Interpret - Povstalecká 39, Podlavice, e-mail: savelova@fhv.umb.sk, tel.: 0905 200 762  
Directions: Podlavice, take the bus 34 in direction out of town or in Faculty of Humanities, Tajovskeho 51

Peter Kucák - J.Král'a 4/A, tel.: 048-414-7419, web: www.lingua.sk, mail lingua@lingua.sk 
Directions: Mr. Kucak’s office is in Proxima building, small shopping centre with cafes between EUROPA 
SC and the end of main square. The entrance is from the side (not where stream is, but from the road).

Certified Translation from Turkish to Slovak
Turkish Embassy in Bratislava, Turecká ambasáda, Holubyho 11, 811 03, Bratislava, tel.: +421 2 5949 
0900, +421 2 5441 5504, +421 2 5441 5606, +421 2 5441 8580, fax: +421 2 5441 3145/5949 0933, 
email: turkishembassy@nextra.sk, web: bratislava.be.mfa.gov.tr
Monday – Friday: 09:00 – 12:30 and 14:00 – 18:00
Directions: Check trains and buses to Bratislava at www.cp.sk.

Fees for particular documents and oficial duties
Fee for temporary residence permit: 104.00 EUR
Fee for Medical Examination: 150 EUR
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Slovakia has a national system of health insurance.  All foreign students coming to study in Slovakia are 
legally obliged to have a health insurance valid for the territory of Slovak Republic and for the whole 
period of their stay. 

Students from EU countries citizens are entitled to health care under the same conditions as the Slovak 
citizens. They have to present European Health Insurance Card (EHIC) to the health care provider. The 
necessary treatment will be covered by Slovak Health insurance company according to tariffs for Slovak 
citizens, provided that the health care provider has a valid contract with at least one health insurance 
company. You can find more information about EHIC on www.ec.europa.eu/social

Students from Non EU counties which have not contracted health insurance before leaving their country 
are required to obtain health insurance in Slovakia. Confirmation of health insurance valid for the territory 
of Slovak Republic and for the whole period of their stay is to be submitted to the Foreigner´s Police Office 
within 30 days upon their arrival to Slovakia or upon granting the Temporary Residence Permit. The 
approximate costs per month are 50 EUR. 

Medications are sold in pharmacies. There is a pharmacy in almost every village and several pharmacies 
in every town or city in Slovakia. The pharmacies in Slovakia have good stock of medications and drugs. 
Pharmacies are usually open from 7.30 am till 4 pm. There is a pharmacy on duty in every city. The name 
and address of the pharmacy on duty can be found on the door of every pharmacy.

Emergency phone numbers: 155 and 112

University general practitioner

MU Dr. Helena Draková, Tajovského 40
tel.: +421 48 413 79 15
mobile phone: +421905240976
email: drakova@mail.t-com.sk

Monday 7:30-12:00 13:30-15:00
Tuesday 7:30-12:00 13:30-15:30
Wednesday 12:00-19:00
Thursday 7:30-12:00 13:30-15:00
Friday 7:30-12:00

University dentist

MU Dr. Jozef Hudec,  Tajovského 40 
tel.: +421 48 413 78 82 

Monday 8:00-12:00 13:30-14:30
Tuesday 8:00-12:00 13:30-14:30
Wednesday 12:00-17:00
Thursday 8:00-12:00 13:30-14:30
Friday 8:00-12:00
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A buddy is a contact person who 
usually manage Slovak and who help 
incoming students to get used to 
study and local conditions. Foreign 
students are informed by e-mail 
about name and contact to their 
Buddies before their arriving, so 
they can manage all necessary 
matters on time.

Erasmus Student Network (ESN) is 
non-profit international student 
organization. Our goal is to support 
mobility of students in higher education with the 
principle “students help students”.

ESN UMB is one of the local sections of ESN 
Slovakia that is situated in the heart of Europe – 
heart of Slovakia – Banska Bystrica. We started our 
activity in January 2010. Our activities are focused 
on buddy system and organization of various 
events for foreign students (trips around Slovakia, 
theme parties and other funny stuff).

Foreign students incoming to Banska Bystrica are automatically enrolled in the buddy system. You will be 
contacted by your buddy/tutor a few weeks before official start of semester in your university. If it is not 
done so five weeks before the official start, send us an email to esn.umb@gmail.com and we will send you 
back more detailed information.

What are the advantages of buddy system:
- contact and information from our students before your arrival,
- pick-up service after your arrival,
 - assistance with formalities (school, police, public transport etc.),
- welcome package after your arrival,
- making new friends,
- you can contact your buddy anytime with help or other requests,
- help with ISIC card
- help to get Sport card, and so on !

More information on ESN International - www.esn.org
More information about ESN Slovakia - www.esn.sk

More information about ESN UMB BB 
www.umb.esn.sk, umb@esn.sk and 

esn.umb@gmail.com
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University Library
The Central library is located in Tajovského 
40. More info can be found at 
www.library.umb.sk. There are special 
libraries also on every faculty. Economics 
library and study hall is open every day 

from 9:00 till 17:00. To use the University 
library it is necessary to have a library 
card. The registration is at request and 
free of charge. You can use your 
Slovak ISIC student card as library card.

Momo Café and Cafeteria
The students of the Faculty of Economics can spent 

their breaks in the Momo Cafe. They can enjoy there 
hot drinks and softs for affordable price. They can also 
have a wifi connection and a computer room to work in 
a very agreable atmosphere. Moreover, they can find 
snacks and others quick food in the cafeteria next to the 
corridor between the new and the old building.

Student cards
Erasmus students can use own ISIC cards to have a discount in shops, cinemas, theatres, city 
transportation and in some intercity transportation companies, etc. To travel by rail with the discount it is 
necessary to have Slovak ISIC card or Junior Railway Card (can be managed in Student Agency – 
www.studentagency.sk). Students can use ISC card or Student Bus Card that allow them to have a 
discount from the ticket price. The card is managing with a Buddy after student arrival. Students can 
manage ISIC card with electronic chip at the ISIC Office. Contact ESN organization to help you with this 
matter. 

COPY Center
Copy center is available for students in the basement 
of Faculty of Economics and in the dormitories. All 
kinds of office utensils can be bought there too. 

Opening hours:
Monday 8:00-16:00
Tuesday 8:00-17:00
Wednesday 8:00-17:00
Thursday 8:00-17:00
Friday 8:00-14:00

Clothes
As for clothes students should be prepared for each kind of continental weather. The winter semester 
begins with warm weather (around 25o C) and ends sometimes in low temperatures (about -20 o C) and 
the summer semester vice versa. It rain a lot during October-November and then in April. The May rain 
is usually warm already. Bringing hiking boots is a good idea since the mountains are near and there are 
lots of hiking trails around. And they can be used as the winter boots as well.

ISIC Office
Mgr. Miroslav Murin, Cesta na amfiteáter 1, 
Economic faculty (new building, room 323), 
tel 048 446 67 58 mobile: 0917 720 871
e-mail: preukazy@umb.sk.

Office hours:
Monday 10:00-11:00 14:00 - 15:00
Tuesday 10:00-11:00 14:00 - 15:00
Wednesday 10:00-11:00 14:00 - 15:00
Thursday 10:00-11:30 
Friday  10:00-11:30
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Google Maps
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