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INTRODUCTION

Presentation skills are integral part of professional competence of workers in any sector: in
industry, business, or education. They are important as people have to communicate their
ideas, present their products, companies, projects or themselves.
This textbook is designed for university teachers, students, and research workers whose level
of English is intermediate to advanced, and who want to develop their oral presentation skills.
It gives them opportunity to improve their knowledge of English and general communication
skills, which are necessary for effective teaching, international conference participations or
meetings and dealings with foreign partners.
The aims of this publication are:


to familiarize learners with presentation skills in English,



to develop and practice the necessary communication skills,



to develop and practice the necessary language,



to help learners overcome the difficulties and gain confidence when making
presentations,



to increase knowledge and awareness of effective methods for controlling anxiety
before and during the presentation.

We hope that by the end of the course with the use of this teaching material, the learners will
be able to:


apply the essential characteristics of an effective presentation,



identify the important stages of an oral presentation,



give a short presentation,



prepare a presentation which focuses on their professional fields or needs,



give feedback and evaluate presentations,



be more confident when giving presentations,



use appropriate language and presentation strategies.

